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Tema: Co3nanne KOMITBIOTEPHBIX MyOIUKAIMA HA OCHOBE MCTIOJIB30BAHMS TOTOBBIX
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[ens: HayunuTtbest co3naBaTh JOKYMEHTHI HA OCHOBE T'OTOBBIX 111a0JIOHOB.
O6opynosanue: 11K, MS Word 2007.

Xo paboThl

1. U3yuuTh OCHOBHBIE CBEJICHHUS 110 TEME.

2. BeimmoHUTE 3a1aHAA.

KoHcnekT ypoka

1. Opzanuzayuonnsviit momenm
IIpenonasareins:

Hame BpemMa — 2310 Bpems mnepemeH. CeromHss Mbl €XKECEKYHIHO
CTaJIKUBAaeMCs ¢ OOJBIINM KOJIMYeCTBOM uH(popmaruu. M sty undopmaiuio HyXHO
YyMETh MNPaBUJIBHO W  MOOWJIBHO  TPUMEHATh, HUCIOJb3YyS  COBPEMEHHBIE
MH(OpMaMOHHbIE TEXHOJOTUU. HyXHBI JI0/IM, YMEIOIIME TBOPYECKU MBICIUTH U
CIIOCOOHBIE NPUHUMATh HECTaHJApTHbIE pelieHus. M TeM IeHHee CTaHOBUTCA
NpUOOPETEHHBIM BaMU ONBIT, BAllld 3HAHUS U yMEHHUA. XOYETCS HAAEAThCSA, YTO
CETOAHSIIHUN YPOK pa30yIuT B BaC >Ka)KIy HOBBIX MIO3HAHUH.

2. Coobuwenue memul u NOCMAHOBKA Ueieil ypoKa
Tema namero 3ansatus «Co3gaHue MyOJUKalUUNd HA OCHOBE HCIOJIb30BaHUS

roToBbIx 1madnoHoBy. (IIpunoxenne A). Bce HOBoe He Beeria O4eHb CI0XKHOE.



3. H3noswcenue noeo2o mamepuana
3.1. Akmyanuzayus 3nanui
C tekcroBbiM mporeccopom Word Bbl yxe Xopomio 3HakoMmbl. JlaBaiite

BCIIOMHHM OCHOBHBIE MOMEHTBI. J[JI1 3TOro BBIICHMM, 4YTO K€ BBl 3HACTE O
TEKCTOBOM Iporeccope MS Word?

3.2.Bxostcoenue 6 memy
1. TIlepeunciure OCHOBHBIE BO3MOKHOCTH TEKCTOBOTO IIpolleccopa

Micrisoft Word.

2. Ilepeuncnaute 00BEKTHI TEKCTOBOTO MPOIECCOPA.

3. Uro Takoe a63an? KakoBo HazHaueHuWe Mapkepa a0zama B
nokymenrtax Word?

4. Yto Takoe Kypcop?

5. Yro Takoe HemevyaTaeMble CUMBOJIBI? J1JIsl 4ero OHM UCTIOJIb3YIOTCS?

6. Kakwme omepamuu BXOASAT B MPOIECC PEAAKTUPOBAHUS TEKCTOBOTO
JOKyMEHTa?

7. UYrto Takoe QopmarupoBanue? Kakue omnepauud BXOASAT B
dbopmaTrpoBaHUE TOKyMEHTA?

8. Kakue onepanuu ¢ rpaduuecKUMU WIITIOCTPAIIUSMUA MOKHO BBIMIOJTHUTH
B JokyMeHTax Word?

9. Uewm paznuyaroTCs WLTIOCTPAIIMKA BEKTOPHOTO U PaCTPOBOTO TUIOB?

10. TIlepeuncnure crmocoObl B3aMMOICHCTBHS HIUTFOCTPAIIUI C TEKCTOM.

Mpb1 BCIIOMHUJIM HEOOXOIUMBIM HaM isi paboTel Matepuai. OH HaM elie
CErOJHSI TPUTOJMTCS, BEIb CETOAHS HaM MPEACTOUT paldoTaTh HaJ 3aKa3oM -

MH(}OpMAIIMOHHBIM OYKJIETOM. ¥Y Bac Ha CTOJIaX Pa3IMYHbIE PEKIAMHbIEC OYKIIETHI.

3.3.00vacHenue HO60T membl

bykmer (¢p. Boucllette- 3aBuTymika, KoJIEUKO) — KaTeropusl TeYaTHOU
MPOAYKIIMH, OCOOBIM 00pa3oM CJOXEHHBIM JIUCT TJSHIIEBOM OyMaru win

IMOJIYKapTOHA C TCKCTOM MU WJJIIOCTPAIUSAMHA Ha o0enx CTOpOHAX JIUCTA.



bykiersl, Kak NpaBuiO, HOCAT pEKIaMHbIA Xapakrep. MX Ha3HaueHue
IIpUBJI€Yb BHHUMAaHHUE MOTPEOUTENST K peKIaMHpyeMomy ToBapy, yciayre. [lostomy
OYKJIETBI TOJKHBI OBbITh SIPKUMH, COAEPKaTh MHOTO WIIIOCTPALUNA U UMETh KPATKU,
HO MH(OPMATHBHBIA TEKCT. ByKJIETHI MOTYT CKIaIbIBaThca MO pasHoMy. CaMblii
pacnpoCcTpaHEHHBbIN BUJI — IBYXCTHOHBIN OykieT. Jluct 6ymaru popmara A4 cioxeH

ABAXIbI — IBYM:A IIapaJJICIIbHBIMHA crudamu.

[ Baympesses cropasa
Hexres wacrs ofisnxxs

KoneuHo ke, CyIIeCTBYIOT U OpUTHHAIBHBIE OYKIIETHI.

Kak BBl qymaere, ¢ MOMOINIBIO KaKOW MPOrpaMMbl MBI YK€ MOXKEM ClI€TaTh
TaKHe MPOEKTHI?

HaMm ¢ BamMm TIpencTOMT MO3HAKOMHTHCS C €I OJHUM BHIOM TMPOIYKITUH
kopnopanuu Microsoft — Penakropom myOnukaruii Microsoft Publisher.

Yro xe Takoe npoekT? Eciu 00paTuThes K CIOBAPIO MHOCTPAHHBIX CIIOB, TO
MOKHO BBISICHUTH, YTO CJIOBO MO3aMMCTBOBAaHO M3 JIATHHCKOTO SI3bIKa M O3HAYaeT
«BBIOPOIIIEHHBIN BIIEPEI», «BBICTYMAOMUI». KaKIplii MPOEKT - 3TO TBOPYECTBO.
[I1a6y10HBI - 5TO 00pa3Ibl WM MOJAEIH, MO3BOJIAIOIINE OBICTPO CO3/1aBaTh THUIIOBBIC
JOKYMEHTHI. (DTO 3aroToBKM Oyaynux IOKyMeHTOB). Kakue ke mabioHbl MOXKHO
UCIT0JIp30BaTh Tpu padote ¢ Publisher?

s sTOoro HeoOXoAMMO 3amycTuTh mporpammy Microsoft Publisher mo
komanae Ilyck/ITporpammer/ Microsoft Office/ Microsoft Publisher 2003 mexukom

MBIIIIH.



B otmmume ot Word u Excel mpu nenocpenctsennom 3amycke Publisher we
CO371aeT HOBOTO JIOKyMeHTa. YTOOBI 100paThCs 10 MaHeNIeiH HHCTPYMEHTOB U MEHIO,

HEOOXOJIUMO cO37aTh HOBYIO MyOnuKamuio. J[aHHBIM pegakTop MpeaoCTaBIIsIeT

BO3MOJKHOCTb
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mycTble myonukarui. OCTaHOBUMCS Ha MyOIMKaUIX IS IeYaTH.
B packpeiBaromemcst cnucke BbeiOupaeM bykiier. Bynem paborate moj
PYKOBOJICTBOM MacTepa co3fanus oykiera. [loatomy BeiOepeM TOTOBBIN 11a0JI0H.
[[TaboHbI comepkaT M TEKCTOBYIO U Trpaduyeckyro MHOOpMALMIO, W, YTO
0COOEHHO Ba)XKHO, NP BBIBOJIE HA M€YaTh COXPAHSIETCS OTIIMYHOE KauecTBO.
Bes pabota B Publisher opranusyercs Ha crenuaibHOM I0JIe, KOTOPOE MOKHO
Ha3BaTh «MOHT@XHBIM CTOIOM». Ero o0coOEHHOCTP — 93TO BO3MOXKHOCTH
OJIHOBPEMEHHOTO pa3MEIICHHWS Ha HEM pPa3IWYHBIX MAaTE€PUAIOB I BEPCTKU:
TEKCTOBBIX OJIOKOB, PUCYHKOB.
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mprudTOBBIE CXEMbI BHIOPAaHHOTO BaMHM MAakeTa, JUJIs 3TOro mienkHyTh B OOnactu
3amad no cnoBy LlpudroBeie cxembl 1 BEIOPATH T€ MIPUQPTHI, KOTOPHIC BaM HY>KHBI.

Publisher cosmaer pasmerky Bamrero Oykiera ¢ MOMOINBIO CIEIHAILHBIX
paMoK, Ha3bIBa€MbIX «MecTo3anoaHuTesiMmny. LllenknyB BHYTpH mt000i pamku, Bei
MOJKETEe 3aMEHSATh TEKCT M KAPTUHKU «MECTO3aIIOJIHUTENSH Ha CBOU COOCTBEHHBIE.

Ecnmn  menkHyTh  BHYTPM  TEKCTOBOW  paMKH, TO  BECh  TEKCT
«MecTo3anoaHuTeNss» Oyaer BbiaeneH. [locie 3Toro MokHO BBOAUTH TEKCT (JIFOOBIM
criocoboMm). B ocHOBHOM MbI cerojgHs OyaeM Ioyb30BaThcsi OydepoMm oOMeHa.
[Ipumeuanue: Ecnam Bech TEKCT HE yMemIaeTcs BHYTPH TEKCTOBBIX PaMOK, OH HE
oToOpaxaeTrcs Ha dKpaHe. TeKCT IpHU 3TOM HE TepseTcs, a TMOMEIIAeTCs B Tak
Ha3pIBaeMyr0 o0sacTh mnepenosHenus. M Publisher npemioxuT wucmons30BaTh
aBToneperekanue. Eciu orBetuts [la, mporpaMMa aBTOMaTHYEeCKH pa3MECTHT BECh
TEKCT, CO3/1aBast IPH 3TOM HEOOXOIUMBIE CBSI3U TEKCTOBBIX PAMOK.

Ecnu TekcToBBbIe pamMKu CBsI3aHbI, TO B
BEPXHEM JICBOM U HM)KHEM IMPABOM YTy KaXKJIOH
CBA3aHHOW paMKU OTOOpPaKAIOTCS  KHOIIKHU
Ilepeiitu k npeasiayume pamke u IlepeiTu K
CJIeAYIOLIEeH.

I[J'Iﬂ HU3MCHCHHS IHUPHHBI W BBICOTHI

pamMKy, HEOoOXOOUMO ILEIKHYTh OJUH pa3 eé
IpaHuUIly U IEPEMECTUTH KYpCOp Ha OJIMH U3 OeJbIX MapKEpPOB, KOTOPHIE MOSABSITCS 110
IIEPUMETPY PAMKH, U MIOTAHYTh €70 B HY’KHYIO CTOPOHY.

C ocHOBHBIMU UJESMU PaOOTHI ¢ PeakTopoM MbI MO3HAKOMUIIKNCH, & TENEPD
IOPUCTYIIUM HEMNOCPEACTBEHHO K IMPOEKTY, TOJbKO [JIsi 3TOr0 HEOOXOIUMO
OMpEeNeNuThCs € TeMoM 3akaza. M 4TroObl HAacTpOUThCS HA TEMY, MOCMOTPHUM
BHJIEOPOJIMK, KOTOPBII HaM MPEICTaBUII 3aKa3uynuK. BHUMaHue Ha 3KkpaH!

IIpocmomp eudeopoauxa — « Biuanue Komnviomepa Ha 4eio6exay.

Htak, Tema Hamux OykieToB — «I 1K 1 3m0poBbe».



Tema mHpOpManmoHHOTO MpoekTa sicHa. Croco0 peanus3anvu U3BECTEH. Y
Bac Ha paboumx cromax pasmemieHbl nanku «IIK u 3mopoBbe». B HHX coOpan
Marepuall, TEKCTOBbIH W WIUIIOCTPAaTUBHBIMA, KOTOPBIA [OJDKEH IIOMOYb BaM B
peanu3anuu IpoeKTa.

T.e. MBI co37aeM CBOETO poja PEeKJIaMHbIA MPOJIYKT, U XOUETCs, YTOObI OH
OTBEYaJl TPEOOBaHUSIM MAapKETHHTA, T. €. ObLI SPKUM U COAEpKajd JOCTaTOYHOE
KOJIMYECTBO MH(pOpMAIIH
4. 3akpenneHue uzyueHHO20 mamepuaina.

Kparko noBTOpUM aJITOPUTM JI€UCTBUI:

— 3anmycTuTh peaakrop [lyonukammuii;
— BBIOpaTh OYKJIET U CTHIIb OyKJeTa (Hanmpumep, Jlnaronasns); BBECTH aBTOPA;
— OTKpBITh Ha paboyem ctoie manky «IIK u 310poBbE», BHIOpaTh TEMY
TEKCTOBOTO JOKYMEHTA i 03HAKOMUTBCS C COIEPKUMBIM;
— ohopMUTH OYKJIET.
4.1.Boinonnenue npakmuyeckoi padomaul

B momotns Ha cToJIax MaMsATKU MO cOocTaBlieHHto OykieToB. He 3a0yabTe o

MpaBujIaX TEXHUKU 0€30MaCHOCTH MpU paboTe 3a KOMITbIOTEPaMHU.
4.2 3awguma meopueckozo npoekma

BrlicTymuieHne cTyIGHTOB € paccKa3oM O cBoel padoTe.

Bel  MoOXeTe  NPUMEHHTh  MOJYYEHHbIE  HABBIKM TPU  CO3IaHUU
WJUTIOCTPATUBHOTO, MH(OPMATUBHOTO pa3IaTOYHOrO0 Marepuayia Jyisl Mporarasibl
310poBOro o0pasa KW3HMU, NMPHU HAMKMCAHWU KYPCOBBIX U JAMIUIOMHBIX IPOEKTOB,
CO3/IaHUH Ta3€eT, JINCTOBOK, MO3PaBUTEIbHBIX OTKPBHITOK U T.J.

5. /lomawinee 3a0anue
Cozpaiite myoOnukamuioo Ha Temy: [lpomarannma 3mopoBoro o0pasa KH3HH.
Hanpuwmep: O Bpene kypenusi; UTo Takoe HacBail 1 YeEM OH OMAaceH U Jp.
6. Iloosedenue umoz06
[TonBenenne UToroB B popMe CHHKBEIHA 1 0OMEH BIIEYATICHUSIMHU.

Tema cunkBeitHa — OykJeT (ITyOauKarms)



06a cnosa (npunazamenvHoe) OHU 1aI0T OMMCAHNE IIPU3HAKOB U CBOMCTB BHIOPAHHOTO B
CUHKBEIHE MpeaMeTa WK 00bEeKTa - TBOPUYECKH i, SIPKUIi, HATJISITHBIH.
mpemsi 21a20AamMu UlU 0eenpuyacmusmu, OMCHIBAIOIINME XapaKTepHble JEHCTBUS
00BEKTa — peKJIaMHpyeT, HH(POPMHUPYeT, YBJIEKaeT.

@paza uz uemulpéx c06, BBIpAXKAIOIAs IMYHOE OTHOIIICHUE aBTOpa CUHKBEHHA K
OIMHCHIBAEMOMY MPEAMETY WK 00BeKTY — OUeHb MOMYJISIPHbII HOCHTE/Ib PeKJIaMbl.
00HO CN1080-pe3toMe, XapaKTepU3yIolllee CyTh peaMeTa win o0bekTa - Pekinama

B 3axmouenue, MHE XO04eTCS OTMETUTh, UTO KAKUM Obl HU ObLIT TEXHUUECKUN
nporpecc, Kak Obl HA ObLITN BBICOKK MH(POPMAIIMOHHBIE TEXHOJIOTUH, TIOCIEIHEE CIIOBO
BCEI/1a OCTAHETCS 3a YEJIIOBEYECKUM (PAKTOPOM - TBOPUECKUM MBIIIJIEHUEM U

JINMYHOCTHBIMH Ka4CCTBaAMH KaXKI0I'0 4CJIOBCKA. BceMm Oobioe ciacu6o 3a pa60Ty.
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Ipunoxkenue A. Ciaia TeMbl ypoka

Co3gaHue nybIMKaunumM Ha OCHOBE
MCMO/1Ib30BaHUA rOTOBbLIX LWWabaoHOB

To, 4TO MBI 3HaeM - OTPaHHYEHO,

A TO,4YTO MBI He 3HaeM — beCKOHe4YHO
[I./1amiac

3/10POBLE - HE BCe,

HO BCe 6e3 3/J0POBbS - HUYTO
Cokpart




Ipuioxkenue B. [lamsiTka mo cocTaBieHuIo OykJera

llamamxa

D¢ dexTrBHBIE MaTEpUaIbl HE MOTYT OBITH KPHUALTIMH.

CBeneHHsl JOJDKHBI OBITh JOCTOBEPHBIMM. [lnmmTe Tak, Kak eciii Obl BBI
oOpamajinch K CBOEMY 3HAKOMOMY

3aro/ioBKkH — HanOoJiee BayKHAsl YaCTh COOOIIEHHs, T.K. CKOpEe BCEro cHavasa
yuTaTeau OyayT ImpocMaTpuBaTh MMEHHO UX. llpu 3TOM OHHM pemiaroT, CTOUT JH
YUTATh Jajiblie. Y aenure paboTe Haj 3aroJIoBKaMU 0C000€ BHUMaHUE.

Hoanucu - Vcnone3yiiTe nx, YTOOBI BBIPA3UTh ONPEACIECHHYIO MBICIb, a HE
TOJIBKO MOJINCATh PUCYHOK.

[lon3aroJ0BKM M MapKUPOBAaHHBIE CIUCKH- 3TH 3JIEMEHTBl I[OMOTAarOT
YUTATEISAM OBICTPO 03HAKOMUTHCS C MyOJIMKALUEH.

I[Myoaukanus 10KHA OBITH MPOCTOM. YeM MEHbIlIEe CIOB MCHOJIb3YETCS, TEM
0oJiee BEPOSITHO, YTO KJIMEHTHI POYTYT HAITUCAHHOE.

becnopsgounble mpu@Thl, IBETA U PUCYHKH MOTYT BHECTH XaoC B IIPOCTOE U
MOHSITHOE COOOIIEHHE.
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